
RFP 17-03 Document Storage and Workflow Management 

 

1. Please provide a census in Excel, to include DOB, Gender and Salary information for all eligible 
employees (referred to as Appendix 1 on p. 16) 

Posted to this link: 
https://sites.santarosa.k12.fl.us/purchasing/bids/2017/RFP_17-03_Ins_w_p/RFP_17_03_ins_wp.htm 

 

2.  Please provide copies of current plan documents (referred to as the Exposure Section on p. 11) 

From page 11: 
ELIGIBILITY & ENROLLMENT  
Coverage must match the District’s current eligibility requirements as outlined in the District’s current plan 
documents, found in the Exposure Section of this RFP. 

Response: 

Please disregard this statement under Eligibility and Enrollment. It is not applicable to this proposal since all 
prior products were not part of our voluntary group product offerings.  Refer to details in the Scope of 
Coverage section for eligibility and enrollment requests.  
 

Eligibility is based on active, benefit eligible, employees working more than 17.5 hours weekly.   

 

3.  On p. 8, the RFP requests that “if additional space for a response is required, [we should] attach an 
additional page to the page on which the question is stated.”  May we instead expand the space needed to 
provide full responses between each question?  The page numbers will be altered, regardless, when the single 
PDF’s pages are numbered and the document is printed. 

Yes, you may expand the space needed to provide a full response.  Make sure your proposal includes page 
number on every page. 

 

4.  On p. 9, the RFP says “the original proposal, and each copy submitted, should contain an original 
signature.” Does this mean each copy needs a “wet” signature, or may we sign just the original with ink so 
that the copies will contain copies of that signature? 

The original printed proposal must contain a “wet” (original) signature.     The seven (7) copies should be 
copies of the original…which would not have a “wet” signature.  See “Submission of Proposals” on page 7 of 
the RFP document. 
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